Academy House

Suite 3 
1346 Shettleston Road 
Glasgow 
G32 9AT 
Telephone: 0141 7373071/2
whatsapp:07859 775741
Email: recruitment@nursing247.org[image: Company name

Description automatically generated]
Support Worker/HCA Job Application Form 
[bookmark: _gjdgxs]Data Protection Statement
	The personal information (data) collected on this form, and on the attachments, (which includes the collection of sensitive personal data) are collected for the purposes of recruitment, personnel administration (for new employees) and monitoring. Unless you direct otherwise (for example in a situation where you would like this Application kept on file for future vacancies) the Application Forms (and attachments) of unsuccessful applicants will be destroyed after 6 months. It is Nursing 24/7 Ltd policy to protect, and keep secure, all personal data collected. All personal data is processed for the purposes of recruitment, and, for successful applicants, solely for the satisfactory administration of their employment.



Statement on Equal Opportunities
	Nursing 24/7 Ltd Equal Opportunities Policy covers all employees, or potential employees, and operates on the principle that all people shall be treated equally, regardless of their age, gender, ethnic origin, nationality, colour, religion, marital status, sexual orientation, religion or belief, disability, or offending background.  




Personal details

[bookmark: 30j0zll][bookmark: 1fob9te]Full Name (s):                

[bookmark: 3znysh7]Previous Name(s):     

[bookmark: 2et92p0]Address:     

[bookmark: tyjcwt]Postcode:     

[bookmark: 3dy6vkm][bookmark: 1t3h5sf]Phone:                              Email:     

[bookmark: 4d34og8]How did you hear about us?         
[bookmark: _2s8eyo1]Education and training
Please give details:

	











[bookmark: _17dp8vu]Qualifications
Please give details:
	











[bookmark: _3rdcrjn]Employment History
	We need to see your employment history for the past 5 years starting with your most recent. Please give a reason for any gaps, temporary work or any agencies that you have worked with.



[bookmark: _26in1rg]Current or most recent employer

[bookmark: lnxbz9]Name of employer:     

[bookmark: 35nkun2][bookmark: 1ksv4uv]Address:                               Postcode:     

[bookmark: 44sinio]Job title:     

[bookmark: 2jxsxqh][bookmark: z337ya]Length of time with employer:      years        months

[bookmark: 3j2qqm3][bookmark: 1y810tw]Reason for leaving:           
Duties:
	







[bookmark: _4i7ojhp]Previous employers	
Please tell us about other jobs you have done and about the skills you used or learned in those jobs. 
	[bookmark: 2xcytpi]Company /Organisation Name:     
[bookmark: 1ci93xb][bookmark: 3whwml4]Start Date:                                         Finish Date:      
[bookmark: 2bn6wsx]Roles and Responsibilities:       

[bookmark: qsh70q]Reason for Leaving:       


Company /Organisation Name:     
Start Date:                                         Finish Date:      
Roles and Responsibilities:       

Reason for Leaving:       



Company /Organisation Name:     
Start Date:                                         Finish Date:      
Roles and Responsibilities:       


Reason for Leaving:      




[bookmark: _3as4poj]
Previous employers continued...you can continue on a separate sheet if needed.
	



















Skills and Training
We require evidence of the below Training Certificates and must be within the last year. Please do not worry if you do not have it as we can provide training
	Moving and Handling Objects☐
	Infection Prevention and Control ☐
	Health and Safety Awareness  ☐
	Covid awareness or Equivalent  ☐

	Adult Support and Protection ☐
	Medication Management (Seniors Only)☐
	Fire Safety ☐
	Emergency First Aid at Work☐

	Safeguarding Children ☐
	Moving and Handling of People ☐
	Consent ☐
	Information Governance☐

	Dementia Awareness☐
	Any other relevant training
	
	



Employment Information
	Work Preference 
	Nursing Homes
	☐
	Residential Care Homes 
	☐
	Private Hospitals 
	☐
	No Preference    
	☐

	
	
	
	
	
	
	
	
	

	Do you hold a valid UK Driver’s licence?
	 Yes ☐      No☐

	Do you have a car available for use?
	 Yes ☐      No ☐


Rehabilitation of Offenders Act 1974
	The position of which you are applying for is exempted under the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendments) Order 1986, which means that all convictions (whether spent or unspent), cautions, reprimands and final warnings on your criminal record must be disclosed. A conviction will not necessarily prevent or exclude your application from proceeding.

	Do you have any spent or unspent convictions? 
	Yes ☐     No☐

	If yes, please give details here.






	Have you been subject to an Interim Order, Conditions of Practice or Suspension by regulatory body e.g. SSSC
	Yes ☐    No☐
	If yes, please give details here.





	Criminal Records – Disclosure Certificate

	Disclosure Scotland have issued a Code of Practice regarding Disclosure Information, a copy of which is available upon request. A PVG Certificate (standard or enhanced) will be requested from Disclosure Scotland which will detail all convictions, including those which would otherwise be “spent”, as well as details of cautions, reprimands or final warnings. You will be advised of the type of certificate being requested and asked to give your approval to this application. The Disclosure Certificate will only be requested in the event that you are successful in your application for employment.  


Interview arrangements and availability
	The following questions on health and disability are asked in order to find out your needs in relation to reasonable adjustments to access our services and to find out your needs to perform the job or position sought.



	Do you have any health issues or a disability that may make it difficult for you to carry out tasks or functions that are essential for the role you seek? If you have a disability, what are your needs in terms of reasonable adjustments to access our services and to attend an interview, to take an aptitude test etc?



If yes, please give details:

Please Specify:
	
 Yes ☐     


 No ☐
 





	I confirm the above section is correct
	

	Date:
	

	Signed:
	


[bookmark: _1pxezwc]Right to work in the UK
	Section 8 of the Asylum and Immigration Act 1996 amended Regulation 2004 makes it a criminal offence for employers to employ a person aged 16 or over who is subject to immigration control or no right to do the work we are offering unless:
  
a) That person has current and valid permission to be in the United Kingdom and that permission does not prevent him or her from taking the job in question; or  
b) The person comes into a category specified by the Home Secretary where such employment is allowed  
  
Any employment offered by the agency will be conditional upon the successful applicant providing appropriate evidence that they are not in contravention of the Asylum and Immigration Act 1996. 




	Are you eligible to work in the UK?
	Yes ☐            No☐


[bookmark: _49x2ik5]References
	To comply with data protection laws, we require your consent when obtaining employment references. By signing this document and continuing your registration you give consent to Nursing 24/7 Ltd to contact the referees you have indicated in your application form.
We would like to obtain references so that we may gather information from those who have previously employed you on your performance and suitability for the role of Health Care Assistant/Support Worker. We will use the information obtained from your references when making decisions about your suitability for the role for which you have applied.

You may withdraw your consent at any time by contacting Nursing 24/7 Ltd. 

Please give the names and contact details of 2 people who we can ask to give you a reference.


[bookmark: _2p2csry]Referee 1
	Name:
	

	Position:
	

	Company:
	

	Email Address:
	

	Telephone No:
	




Referee 2
	Name:
	

	Position:
	

	Company:
	

	Email Address:
	

	Telephone No:
	



	I declare that to the best of my knowledge the information I have provided on this form is correct and I accept that providing deliberately false information could result in my dismissal. 
· I give consent for Nursing 24/7 Ltd to make any enquiries necessary to confirm such matters relating to qualifications, experience, and dates of employment.
· I give permission for the processing of the personal data contained in this form for employment purposes. 
  
Name:

Signature:

Date:


[bookmark: _147n2zr]



Equal opportunities Monitoring Form
	Nursing 24/7 Ltd operates a policy of Equal Opportunities: therefore, we need to be able to check that decisions are not influenced by unfair or unlawful discrimination. To help us to do this we would be grateful if you could complete this short questionnaire.  
Your answers will be treated with the utmost confidence and will be used only for statistical purposes.   
  

	
Gender:  Male☐     Female ☐   Intersex ☐   non-binary ☐   Prefer not to say ☐ 
If you prefer to use your own gender identity, please write in:

Is the gender you identify with the same as your gender registered at birth? 
Yes ☐     No ☐     Prefer not to say ☐


Age:	16-24	☐	25-29	☐	30-34	☐	35-39	☐	40-44	☐    45-49☐	50-54☐ 55-59☐	60-64	☐	65+☐     Prefer not to say   ☐
What is your ethnicity?
Ethnic origin is not about nationality, place of birth or citizenship. It is about the group to which you perceive you belong. Please tick the appropriate box

Asian or Asian British
Indian   ☐	   Pakistani  ☐     Bangladeshi  ☐	   Chinese  ☐   Prefer not to say ☐
Any other Asian background, please write in:  		
	
Black, African, Caribbean or Black British
African  ☐	    Caribbean☐   British ☐   Prefer not to say ☐ 
Any other Black, African or Caribbean background, please write in:  

Mixed or Multiple ethnic groups
White and Black Caribbean ☐	White and Black African ☐      White and Asian ☐	    Prefer not to say ☐    Any other Mixed or Multiple ethnic background, please write in:     

White
English  ☐	    Welsh ☐     Scottish  ☐  Northern Irish  ☐    Irish ☐
British   ☐   Gypsy or Irish Traveller ☐  Prefer not to say  ☐
Any other White background, please write in:  

Other ethnic group
Arab	 	Prefer not to say     Any other ethnic group, please write in:   	
Do you consider yourself to have a disability or health condition?   
Yes 	 No 	   Prefer not to say 

What is the effect or impact of your disability or health condition on your work? Please write in here:


The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant.
What is your sexual orientation?
Heterosexual 	 Gay       Lesbian       Bisexual  	Asexual  	  Pansexual 	Undecided            Prefer not to say       
If you prefer to use your own identity, please write in:	
			
What is your religion or belief?
No religion or belief	 ☐	Buddhist ☐ Christian ☐    Hindu ☐  Jewish  ☐
Muslim  ☐  Sikh☐  Prefer not to say ☐  If other religion or belief, please write in: 	





	Additional Information

	Please give details of any additional information which you would like to include in support of your application.  
Information, for example, may include skills and/or achievements which you think may be of interest, and/or a summary of why you believe that you have the qualities we are looking for. Please provide details of any relatives employed by Nursing 24/7 Ltd and their relationship to you.   
  



















Please consider the environment before printing and email your completed application form to: admin@nursing247.org  otherwise your can post to: Nursing 24/7 Ltd, Suite 3, Academy House, 1346 Shettleston Road, Glasgow, G32 9AT 









	For Office Use Only

	Date 
Application Received
	

	Date Application Acknowledged
	

	Date Application Shortlisted

	

	Date Candidate Informed 

	

	Date of Interview

	

	Decision

	



Interviewer Notes
	














Name:
Signature:
Date:
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